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T0 ] DATE: 29 Jume 1959
FROM 3 Chief, Becords hhmg,@mnt Staff

SUBTRCT: Meeting ol Records Officers

1« It has besn longer than I would bave preferred since Recorda
Gfficers and verbers of the Records Monasgeoent Staff wet se & group.
X regret that the pressure of csther matters hee prevented uvs from
weeting s80cueYy.

2., Whils July, with veecation schedules interfering, probebly is
mﬂ: the best wonth to ecall & meeting, I an reluctant to poetpons
thetT g dscussion of several fmportant topies. I bawve therefors
g& g/ meeting of Records Offiecsra for 10:00 A.M., Tussday,
0 room 153, bullding[ | The following is a tentative list
pfo toples I vwould like Yo ecover, in addition to any you way
mtx dincusned:

B Px*oaezaing of Requiszitlons for Filing Equipsment.
b,  Amnusl Repori to Measure the Effectivensss of Recsords Mammgewssnt.
¢, Travsfaer of Hacords to arnd from other Paderal Agencies,
4., Records Center Requeats Tor Servies,
¢, Records Control Schedule for DB/P Support Records.
s Couriar Reselipnt and Tog Racord.
2. DLonsclidation of VM Repusitory and Records Center Opsratiouns.
kS 'rm length of this meeting of courwe will dependt on the asount

of group discussion. Bowever, I €0 not plan to extend the meeting
Beyond 11:30.

‘

ko I sball look forward to neeting with you.
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